
Cape Charles Memorial 
Library Board Minutes 

April 8, 2015 
 
 
The meeting was called to order at 5:00PM by chairman Jackie Chatmon. Those present included 
Kim Dunton, Dianne Davis, Linda Schulz, Sue Panik, Greg Jones, Asst. Librarian and Sharon Silvey, 
Asst. Librarian. Absent members included Valerie Travis, Tom Godwin and Ann Rutledge, Librarian. 
A quorum was established.  Changes to the agenda included the addition of bathroom cleaning and,  
under New Business, the tabling until May of Board Responsibility. Emily Cullen, President of the 
Friends group spoke briefly about the success of the Book Reading held in March and thanked the 
library for their support of the project. She mentioned the Friends group was in the planning stages 
for several fund raising events, including a 50/50 raffle. Jackie questioned the legalities of holding a 
raffle within the library and volunteered to talk with the town lawyer.  The minutes were then 
reviewed. 

 
MOTION: Linda moved, Dianne seconded and the minutes were unanimously approved. 

The Monthly Financial Report, Director's Report and Library Stats were then reviewed. 

MOTION: Kim moved, Dianne seconded and all reports were unanimously approved. 

OLD BUSINESS: The carpet, main and bathroom floors are rescheduled to be cleaned Saturday 
April 11, to be continued on Sunday April 12th if necessary. The baby changing table has arrived 
and needs to be installed. The HVAC work is scheduled to begin April 13. Electrical service needs 
to be completed before that takes place. The library owns a large flat TV screen which will need to 
be hung after the electrical work is completed. The draft of the CCML Bylaws was reviewed. The 
plate has been installed under the War Memorial Plaque on the library wall. Discussion of the 
CCML Bylaws draft was then discussed. 

 
MOTION: Linda moved, Sue seconded and the draft Bylaws were unanimously approved with two 
changes: a June 30 term expiration date instead of August 8 and rewording under the Duties of 
Officers to read, The officers shall have such duties as customarily pertain to such offices. 

 
The calendar year vs. fiscal year discussion was tabled until the May meeting. 

 
NEW BUSINESS: Discussion began about the responsibility of cleaning the bathroom. Pete and his 
crew clean the toilets and sinks in all town offices. The Board decided that Ann should purchase the 
necessary cleaning items and a schedule be worked out among the library staff for the remaining 
cleaning. Greg stated he would be willing to do the cleaning if supplies were purchased and on hand 
when needed. Jackie will contact the town about cleaning procedures in other town buildings. The 
town is purchasing and installing a water fountain to enable the library to have purified water. It was 
noted that Ann did submit an application to the county for the vacant seat on the ESPL Board but 
has not heard from them at yet.  Jackie asked if the library had a copy of the memorandum of 
understanding /contract for services between the ESPL and the CCM Library. Sharon volunteered to 
research that. The board also discussed the possibility of putting rollers on the children's book 
shelves to facilitate moving.  This would allow the library to create more space when programs are 
held. 
 
 



Sharon informed the Board she would be speaking to the Cape Charles Business Association this 
month, hoping to reintroduce the library and it's programs to the members.  Jeff Holland will be 
speaking on May 18 at the library on the CBB Tunnel. 

 
The Cape Charles Memorial Library's 2015 Action Plan will be addressed at the May meeting. There 
being no further business, the meeting was adjourned at 6:10 P.M. 

 
 

Respectfully Submitted,  
 
 
 
Kim Dunton Secretary 
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