
 
 
 

 
Historic District Review Board 

 
Regular Session Agenda 

Cape Charles Civic Center 
March 15, 2016 

6:00 P.M. 
 
1. Call to Order; Roll Call 

 
2. Invocation and Pledge of Allegiance 

 
3. Consent Agenda 

A. Approval of Agenda Format 
B. Approval of Minutes 

 
4. New Business 

A. 629 Jefferson Avenue - new construction single-family home 
B. 526 Tazewell Avenue - rebuild front porch  
C. 634 Randolph Avenue - renovate single-family house 
D. 1 Randolph Avenue - chimney removal 
E. 211 Jefferson Avenue - rear addition and kitchen bump-out 
F. 201 Mason Avenue and 500 Tazewell Avenue - exterior 

message boards  
 
5. Old Business 
 
6. Announcements 
 
7. Adjourn 
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DRAFT 

HISTORIC DISTRICT REVIEW BOARD 
Regular Meeting 

Cape Charles Civic Center 
February 16, 2016 

6:00 p.m. 
 
At approximately 6:00 p.m. Chairman Joe Fehrer, having established a quorum, called to order the 
Regular Meeting of the Historic District Review Board (HDRB).  In addition to Joe Fehrer, present 
were John Caton, David Gay and Sandra Salopek. Terry Strub was not in attendance.  Also in 
attendance were Town Planner Larry DiRe and Assistant Town Clerk Amanda Hurley. Contractor 
Jesse Philpot for 201 Monroe Avenue was in attendance as well as John McLaughlin owner of 9 Park 
Row. There were no members of the public in attendance. 

 
CONSENT AGENDA: 
 
Motion made by David Gay, seconded by John Caton, to move Item 4A Officer elections to the 
end of new business. The motion was unanimously approved. 
 
The HDRB reviewed the minutes of the January 19, 2016 Regular Meeting. 
 
Motion made by John Caton, seconded by David Gay, to accept the minutes of the January 19, 
2016 Regular Meeting as presented. The motion was unanimously approved. 
 
NEW BUSINESS: 
 
A. 201 Monroe Avenue – Modification to Certificate of Appropriateness (COA) 

Contractor Jesse Philpot stated that the homeowner was proposing to install three low profile, 
curbless skylights on the west side of the house which would face towards the beach. The 
original COA was approved for a large dormer, but the project became too involved due to 
structural issues and costs. 
 
Joe Fehrer quoted the Historic District Guidelines roofing section which suggested not to add 
elements such as skylights that would be visible on the primary elevation of a building. The 
primary elevation in this case was debatable because the home was located on a corner lot with 
Monroe Avenue to the south and Pine Street to the west. The skylights would not be visible 
from the front of the house on Monroe Avenue. The applicant had included photos of other 
skylights within the district. Joe Fehrer stated that he did not want the Board to set a precedent 
as there were two visible elevations, although there were already examples of skylights in town 
which were visible from the street. 
 
David Gay pointed out that a dormer would be in keeping with the style and would maintain the 
integrity of the neighborhood, but the proposed skylights were low profile and currently there 
was nothing on the west side of the roof. 
 

Motion made by David Gay, seconded by John Caton, to approve the modifications to the 
Certificate of Appropriateness for 201 Monroe Avenue as proposed for the installation of low 
profile skylights. The motion was unanimously approved. 
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B. 207 Mason Avenue - Renovation 
Larry DiRe stated that a COA had been previously issued for this property, but had since 
expired. The property owner was proposing to install a single first floor residential front door, 
replace the single first floor front retail entrance and install a glass railing on the third floor. 
 

Motion made by John Caton, seconded by Sandra Salopek, to approve the application for 207 
Mason Avenue as proposed. The motion was unanimously approved. 
 
C. 9 Park Row – New home construction 

The application was for a new construction of a two-story, single-family home. Owner John 
McLaughlin stated that the home would have Hardiplank siding with a parged foundation, a first 
and second floor front porch, a 15 pane glass divided light door on the second floor and a solid 
raised panel door on the first floor with sidelights and transom.  
 
There was a proposed garage of 720 square feet included on the elevations which was not in 
conformance. The contractor and owner had been advised of this non-conformance. This was 
not the purview of the HDRB but was noted since it was included in the elevations. 
 

Motion made by David Gay, seconded by Sandra Salopek, to approve the application for 9 
Park Row as proposed. The motion was unanimously approved. 
 
D. 2015 Certificate of Appropriateness project status report 

Larry DiRe had compiled the 2015 Certificate of Appropriateness (COA) project status report 
which included the date the COA was issued, property address, if a permit had been applied for 
and approved, if an inspection had been applied for and approved and if a Certificate of 
Occupancy had been issued. There was some discussion regarding several of the properties. The 
Board thanked Larry DiRe for compiling the information into the spreadsheet. 
 

E. Officer Elections 
Every February, elections were held to elect a Chair and Vice Chair for the HDRB. Terry Strub 
had submitted a comment in writing stating that she would be in favor of Joe Fehrer remaining 
as Chair. 
 

Motion made by David Gay, seconded by John Caton, to elect Joe Fehrer as Chair. The motion 
was unanimously approved. 
 
Motion made by Sandra Salopek, seconded by David Gay, to elect John Caton as Vice Chair. 
The motion was unanimously approved. 
  
OLD BUSINESS: 
 
A. Guidelines review – Removing Buildings (pages 62-64) 

There was some discussion regarding moving buildings and the demolition of buildings. Larry 
DiRe explained the process for demolition. 
 
David Gay pointed out that there were several homes in town that appeared barely salvageable 
but people were renovating them.  
 
The Board was in agreement that the Removing Buildings section was acceptable with no 
changes needed. 
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ANNOUNCEMENTS: 
 
David Gay asked about the status of the Brew Pub which the Board approved in November. Larry 
DiRe stated that no permit had been applied for. The applicants faced a couple obstacles including 
connection fees and sidewalks.  
 
Larry DiRe reported that he had not received any correspondence from Department of Historic 
Resources regarding the workshop and update to the historic district since January. 
 
Motion made by Joe Fehrer, seconded by Sandra Salopek, to adjourn the Historic District 
Review Board Regular Meeting.  The motion was unanimously approved. 
 
 
   
       Chairman Joe Fehrer 
  
Asst. Town Clerk 

 



Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  March 15, 2016 

Item: 4A – Application for Certificate of Appropriateness - 629 Jefferson Avenue – 
construction of new single-family home 

 
Attachments: Application, elevations, photographs, site plan. 

 
Application Specifics 
An application has been received for a Certificate of Appropriateness from the property owner for 
new construction of a single-family home at 629 Jefferson Avenue.  The proposed building is a 
single family home, built on a conforming size lot.  The building footprint meets the 
setback\prevailing standard requirements of the zoning ordinance. This is a one-story, 1070 
square-foot home and will have Hardiplank siding and trim, architectural asphalt roofing shingles, 
and a standing seem metal roof over the front porch.  Front and side screened-in porches are 
proposed.  The two over two window pattern is consistent throughout the proposed building and 
is common in the Historic District. 
 
Discussion 
The applicant has presented a comprehensive set of elevation drawings, photographs of 
neighboring buildings, and a site plan.  The building height limit, roof pitch, and front porch width 
conform to the zoning ordinance requirements and neighborhood prevailing design.  The 
applicant proposes to screen-in the back porch.  The siding, while synthetic, is found throughout 
the Historic District. 
 
A 550-square foot garage accessory structure is also proposed.  That accessory structure shares 
the same siding materials and roof pitch as the principal structure and makes no impact on the 
integrity of the Historic District.  
 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the board finds that a Certificate of Appropriateness is approved for the 
application. 



























Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  March 15, 2016 

Item:  4B – 526 Tazewell Avenue – Rebuild front porch 

Attachments: Application, drawings, photos, May 2011 HDRB approval  

 
Application Specifics 
An application has been received for a Certificate of Appropriateness for 526 Tazewell Avenue.  
The proposed work is rebuilding a front porch that was approved by the Historic District Review 
Board in May 2011 but never finished.  The applicant seeks to build the new porch along the 
design and specifications of the porch approved in 2011.     
 
Discussion 

• The Guidelines discuss removing and rebuilding porches.  The proposed porch meets the 
size, scale and similar materials required, no additional entrances will be made, and the 
setback meets the prevailing standard of the neighboring houses. (Building Elements 1 
through 7, pages 42 and 43).  

 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the Board finds that a Certificate of Appropriateness is appropriate for the 
application.  Since this project received prior approval but was not completed, staff recommends 
approval of this application as submitted. 



Application for Historic District Review 
Town of Cape Charles 

2 Plum Street 
Cape Charles, VA 23310 

757-331-2036   Fax: 757-331-4820 
planner@capecharles.org  

 

Page 1 of 2 
 

Date:   Permit No.:   
* Please attach checklist items  Fee:  $100.00 
  Modification Fee: $50.00 
  Special Meeting Fee: $125.00 
 
Applicant:    Signature:   
Address:    City:    State:    Zip:    
Telephone:    Cell:    
Email:       
 
Owner(s):    
Address:    City:   State:   Zip:   
Telephone:           Cell:    
Email:       
 
Contractor:       
Address:    City:   State:   Zip:   
Telephone:    Cell:    
Email        
Town License No.:    State License No.:    
 
Location of Improvement:        
Lot No.:   Block No.:   Lot Size:    Lot Area:   
Type of Improvement:       
       
Proposed Use:        
Estimated Construction Costs:       
 
Dimension of Structure or Improvement:  
 Width:    Length:    Height:    
 Total Square Footage:        
 
Structure of Improvement will be set back: 
   from front property line 
   from side property line 
   from side property line on corner lot 
   from rear property line 
   from alley 
 
Town Water Permit:    Town Sewer Permit:     
 

mailto:planner@capecharles.org


Application for Historic District Review 
Town of Cape Charles 

2 Plum Street 
Cape Charles, VA 23310 

757-331-2036   Fax: 757-331-4820 
planner@capecharles.org  

Page 2 of 2 

Applicant Checklist: 
These items must be submitted to the Town Planner no later than 14 days prior to the Historic 
District Review Board meeting. The Historic District Review Board meets the third Tuesday of each 
month. 

☐  Completed signed application 

☐  Application fee payable to “Town of Cape Charles” 

☐  Site plan for any project proposing to alter the principal or accessory building footprint 

☐  Scale drawings drawn to an appropriate scale of the site depicting the affected property and all 
 buildings/structures 

☐  Photos of existing/current structure 

☐  Photos illustrating proposed project 

☐  Material list (if applicable) including building materials, product descriptions and specifications 

CERTIFICATION OF APPLICANT 
I hereby certify that I have the authority to make the foregoing application, that the information 
given is true and correct, and that the construction or improvements will conform to the 
regulations in the Virginia Statewide Building Code, all pertinent Town Ordinances, including fire, 
sewer, and water ordinances, and private building restrictions, if any, which may be imposed on the 
property by deed. Furthermore, I certify that the changes to the improvement before or during 
construction will be provided to the Zoning Administrator and Building Official before such changes 
are constructed.  

I understand that delinquent real estate taxes must be paid before any permits will be issued per 
Cape Charles Town Code Sec. 66-4. 

I acknowledge that I have received the checklist of items to be submitted to the Town Planner for 
Historic District Review Board review. Failure to comply could result in delayed application review. 

Signature of Owner/Contractor: 

mailto:planner@capecharles.org








 526 Tazewell Ave 

Similar Porch on Tazewell Ave 











Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  March 15, 2016 

Item:  4C – 634 Randolph Avenue – Renovate single-family house 

Attachments: Application, elevations with materials detail, plot plan, photos  

 
Application Specifics 
An application has been received for a Certificate of Appropriateness for 634 Randolph Avenue.  
The proposed work on the building includes renovating a single-family house.  The building is a 
conforming structure on a 50’ x 140’ lot.  There is no change to the current building footprint and a 
plot plan is provided.     
 
Discussion 

• The proposed project includes the installation of new windows throughout the building.  
The windows are a standard 32” x 60” one over one type with a 4” Azek trim. The front 
door and left-side back door are proposed for replacement.  The rear elevation drawing 
shows first and second floor French doors which are part of this application and proposed 
for a two-story deck at some point in the future.  Windows and doors conform to the 
Guidelines (pages 37 – 41) and are found on other structures in the Historic District. 

• Hardieplank is proposed as the siding material.  Although a synthetic material, such 
siding is common throughout the District and does not negatively impact the integrity of 
the District. 

• The proposed architectural roofing shingles and standing seem metal porch roof meet the 
Guidelines requirements (page 35).    

 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the Board finds that a Certificate of Appropriateness is appropriate for the 
application. 



























Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  March 15, 2016 

Item:  4D – 1 Randolph Avenue – Chimney removal 

Attachments: Application, photos  

 
Application Specifics 
An application has been received for a Certificate of Appropriateness for 1 Randolph Avenue.  
The proposed work on the building includes removing one non-functioning chimney.  The building 
is a contributing structure.     
 
Discussion 

• The guidelines are rather quiet on the status of chimneys except to state that historic 
building roof types, including elements such as chimneys and light wells, should be 
retained (Building Element 1, page 34).  

 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the Board finds that a Certificate of Appropriateness is appropriate for the 
application. 







 1 Randolph Ave – 
Chimney Removal 



Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  March 15, 2016 

Item:  4E – 211 Jefferson Avenue – Rear addition and kitchen bump-out, chimney 
removal, front porch rebuild and roof 

Attachments: Application, elevations, materials detail, survey plat, photos  

 
Application Specifics 
An application has been received for a Certificate of Appropriateness for 211 Jefferson Avenue.  
The proposed work on the building includes a rear addition of a great room and screened-in 
porch and a side bump-out to accommodate a kitchen expansion.  Also the front porch will be 
rebuilt and the rear chimney removed.  The building is a non-conforming structure on a 60’ x 140’ 
lot.  There is a proposed change to the current building footprint, and a survey plat and site plan 
are provided.  
 
Discussion 

• The Guidelines are rather quiet on the status of chimneys except to state that historic 
building roof types, including elements such as chimneys and light wells, should be 
retained (Building Element 1, page 34). 

• A brick foundation is proposed for the new construction.  Brick is an acceptable building 
material according to the Guidelines, and is commonly found in the Historic District (page 
49, Masonry element 1). 

• Hardiplank is proposed as the siding material.  Although a synthetic material, such siding 
is common throughout the District and does not negatively impact the integrity of the 
District. 

• The proposed architectural roofing shingles and standing seem metal porch roof meet the 
Guidelines requirements (page 35). 

• The proposed scope of work includes rebuilding the front porch from being enclosed to 
being open.  The front porch roof and columns will be renovated.  Open front porches are 
most common throughout the Historic District. 

• The proposed building addition shows one over one windows, which are consistent with 
the existing structure and common within the District. 

• The proposed rear porch is proposed to be screened, which conforms to the Guidelines.     
 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the Board finds that a Certificate of Appropriateness is appropriate for the 
application. 

















 
211 Jefferson Ave 
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