
 
 
 
 
Historic District Review Board 

 
Regular Session Agenda 

February 16, 2016 
6:00 P.M. 

 
1. Call to Order; Roll Call 

 
2. Invocation and Pledge of Allegiance 

 
3. Consent Agenda 

A. Approval of Agenda Format 
B. Approval of Minutes 

 
4. New Business 

A. Officer elections 
B. 201 Monroe Avenue – Modification to Certificate of 

Appropriateness 
C. 207 Mason Avenue – Renovation  
D. 9 Park Row – New home construction 
E. 2015 Certificate of Appropriateness project status report 

 
5. Old Business 

A. Guidelines Review – Removing Buildings (PP. 62-64) 
 
6. Announcements 
 
7. Adjourn 
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DRAFT	
HISTORIC	DISTRICT	REVIEW	BOARD	

Regular	Meeting	
Cape	Charles	Civic	Center	

January	19,	2016	
6:00	p.m.	

	
At	approximately	6:00	p.m.	Chairman	Joe	Fehrer,	having	established	a	quorum,	called	to	order	the	
Regular	Meeting	of	the	Historic	District	Review	Board	(HDRB).	 	In	addition	to	Joe	Fehrer,	present	
were	 John	 Caton,	 David	 Gay,	 Sandra	 Salopek	 and	 Terry	 Strub.	 	 Also	 in	 attendance	 were	 Town	
Planner	 Larry	 DiRe	 and	 Assistant	 Town	 Clerk	 Amanda	 Hurley.	 Paul	 Beckwith,	 owner	 of	 534	
Jefferson	Avenue	was	also	in	attendance.	There	were	no	members	of	the	public	in	attendance.	

	
CONSENT	AGENDA:	
	
Motion	made	by	Terry	Strub,	seconded	by	David	Gay,	to	accept	the	agenda	as	presented.	The	
motion	was	unanimously	approved.	
	
The	HDRB	reviewed	the	minutes	of	the	December	15,	2015	Regular	Meeting.	
	
Motion	made	by	John	Caton,	seconded	by	David	Gay,	to	accept	the	minutes	of	the	December	
15,	2015	Regular	Meeting	as	presented.	The	motion	was	unanimously	approved.	
	
NEW	BUSINESS:	
	
A. 534	Jefferson	Avenue	–	Modification	

Owner	 of	 534	 Jefferson	 Avenue	 Paul	 Beckwith	 stated	 that	 he	 had	 come	 before	 the	 board	 in	
September,	but	there	were	some	modifications	from	the	original	application.	The	west	side	two‐
story	bump	out	addition	needed	to	increase	from	8’x21’	to	10’x22’	to	accommodate	the	stairs.	
The	addition	would	align	with	the	rear	of	the	house.	The	window	locations	were	not	finalized.	A	
solid	foundation	was	proposed	and	the	deck	would	be	replaced	with	PVC	decking.	
	

Motion	made	by	David	Gay,	 seconded	by	 John	 Caton,	 to	 approve	 the	modifications	 to	 the	
Certificate	 of	Appropriateness	 for	 534	 Jefferson	Avenue	 as	 proposed	with	 administrative	
approval	for	the	windows.	The	motion	was	unanimously	approved.	
	
B. 2015	Annual	Report	

Larry	DiRe	stated	that	the	2015	Annual	Report	which	was	submitted	to	Virginia	Department	of	
Historic	Resources	was	also	provided	to	the	HDRB.	A	separate	report	which	was	provided	to	the	
Planning	Commission	was	also	forwarded	to	the	HDRB	for	informational	purposes.	
	
Larry	 DiRe	 stated	 that	 it	 had	 been	 a	 good	 year	 for	 development,	 both	 residential	 and	
commercial.	 Construction	 project	 costs	 in	 2015	 totaled	 $1,135,640.	 The	 report	 also	 included	
HDRB	 staff	 updates,	 a	 summary	 of	 permits	 and	 projects	 reviewed	 by	 Planning	 and	 Historic	
District	 Guidelines	 update.	 Larry	 DiRe	 pointed	 out	 that	 the	 board	would	 be	 continuing	 their	
review	of	satellite	dish	ordinances	in	the	spring.	
	
Joe	Fehrer	commented	on	question	number	four	which	asked	if	the	locality	had	implemented	an	
archeology	 ordinance	 during	 the	 2015	 fiscal	 year.	 There	 was	 currently	 no	 archeology	
ordinance.	There	was	some	discussion	regarding	excavations	in	the	historic	district.	
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OLD	BUSINESS:	
	
A. Guidelines	review	–	signs;	awnings	(pages	58‐61)	

Larry	DiRe	stated	that	the	Planning	Commission	would	be	reviewing	the	sign	ordinance	again	
due	to	upcoming	law	changes	from	a	recent	Supreme	Court	ruling.		
	
The	Historic	District	Guidelines	made	reference	to	signs.	Most	of	the	sign	guidelines	fell	under	
the	purview	of	the	Planning	Commission,	but	David	Gay	stated	that	the	HDRB	should	have	the	
ability	to	regulate	the	style	of	a	sign.	
	
After	much	 discussion	 regarding	 signs,	 the	 Board	was	 in	 agreement	 that	 the	 sign	 guidelines	
should	make	 reference	 to	 specific	 sections	of	 the	 sign	ordinance	but	 the	Board	would	 review	
sign	guidelines	after	the	Planning	Commission	review	of	the	sign	ordinance.	
	
The	Board	was	in	agreement	that	the	awnings	section	was	acceptable	with	no	changes	needed.	
	

ANNOUNCEMENTS:	
	
Joe	Fehrer	inquired	about	the	requested	project	status	update	provided	by	Larry	DiRe	for	projects	
that	had	been	approved	by	the	HDRB	in	2015.	Larry	DiRe	stated	that	it	would	be	included	for	the	
February	meeting.		
	
Larry	DiRe	reported	that	there	was	one	pending	application	for	another	modification.	
	
The	 demolition	 section	 of	 the	 guidelines	 would	 be	 the	 final	 portion	 of	 the	 guidelines	 review	 in	
February.	
	
Motion	made	by	John	Caton,	seconded	by	David	Gay,	to	adjourn	the	Historic	District	Review	
Board	Regular	Meeting.		The	motion	was	unanimously	approved.	
	
	

	 	 	
	 	 	 	 	 	 	 Chairman	Joe	Fehrer	
	 	
Asst.	Town	Clerk	

	



Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  February 16, 2016 

Item: 4B – 201 Monroe Avenue – Application for modification to Certificate of 
Appropriateness to install skylights in lieu of a large dormer 

 
Attachments: Current application, owner’s project photos, May 2015 application and copy of 

current Certificate of Appropriateness  

 
Application Specifics 
An application has been received for modification to a Certificate of Appropriateness to install 
skylights in lieu of a previously approved new larger dormer at 201 Monroe Avenue.  The building 
is a single family home, and it is a contributing structure.  
 
Discussion 
Article VIII Section 8.16.D of the Town Zoning Ordinance specifically cites “addition or deletion 
of…skylights…in locations not visible from a public street or waterway” as “Certain Minor Actions 
Exempted from Review by the Historic District Review Board.”  The applicant is before the Board 
because the previously proposed dormer faces west, which would be visible from a public street.  
Also, Article VIII Section 8.19 of the Town Zoning Ordinance states “The Historic District Review 
Board, or the Administrator in a case within his authority, may permit modifications of original 
proposals if such modifications are formally acknowledged, clearly described, and recorded in the 
records of the case.”  
 

Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the Board finds that modification to the Certificate of Appropriateness is approved 
for the application. 







Photos of sky lights within the historic district 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

   



 
Roof layout for sky lights 

























Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  February 16, 2016 

Item:  4C – Application for Certificate of Appropriateness for 207 Mason Avenue - 
façade redesign to install residential access door, second and third floor 
residential units 

Attachments: Application, architectural drawings, copy of January 2014 application, copy of 
Certificate of Appropriateness issued January 2014 

 
Application Specifics 
Previously the property owner has applied for Conditional Use Permit, Certificate of 
Appropriateness, and various building permits.  All prior approvals have permits have expired.  As 
a result of those expirations the owner has not been able to perform any of the work associated 
with improving this property.  The property owner is currently in the process of applying for new 
permits and approvals.  A Conditional Use Permit was recently approved by Town Council for 
second and third floor residential units.  Now the owner is seeking a Certificate of 
Appropriateness for façade redesign.  This building is a contributing structure in the Commercial – 
1 District. 
 
The ground floor façade requires a separate residential entrance to be in conformance with 
Article III, Section 3.6.C of the Town Zoning Ordinance.  The third floor residential unit shows a 
glass railing, approximately ten feet back from the front of the ground floor commercial unit.  A 
variety of railing materials are found in the Commercial -1 District, including wood, metal, and 
glass. 
 
Article III, Section 3.6.C reads as follows: 

Conditional Uses: Single family and multi-family dwellings provided that no such dwelling 
is located at street level and all dwelling units have direct access to the street level (not 
access through commercial establishment on the first level).     

 
Standard 3 of the Secretary of the Interior’s Standards reads as follows: 

Each property shall be recognized as a physical record of its time, place, and use. 
Changes that create a false sense of historical development, such as adding conjectural 
features or architectural elements from other buildings, shall not be undertaken. 

 
Standard 9 of the Secretary of the Interior’s Standards reads as follows:  

New additions, exterior alterations, or related new construction shall not destroy historic 
materials that characterize the property. The new work shall be differentiated from the old 
and shall be compatible with the massing, size, scale, and architectural features to 
protect the historic integrity of the property and its environment.  

 

Discussion 
Please review the current application within the context of the above cited Ordinance and 
Standards.  Approvals and permits previously have been granted for this property to make the 
proposed façade changes and add more floors. 
 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the Board finds that a Certificate of Appropriateness is approved for the 
application. 
 





















Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  February 16, 2016 

Item: 4D – Application for Certificate of Appropriateness 9 Park Row – construction of 
new single-family home 

 
Attachments: Application, elevations, survey plat.  

 
Application Specifics 
An application has been received for a Certificate of Appropriateness from the property owner for 
new construction of a single-family home at 9 Park Row.  The proposed building is a single family 
home, built on a conforming size lot.  The building footprint meets the setback\prevailing standard 
requirements of the zoning ordinance. This is a two-story, 2060 square-foot, modular home and 
will have Hardiplank siding.  A screened in back porch is proposed, and the roof pitch is 9:12 
throughout the building. 
 
Discussion 
The applicant has presented a comprehensive set of elevation drawings, and a current survey 
plat.  The building height limit, roof pitch, and front porch width conform to the zoning ordinance 
requirements.  The applicant proposes to screen-in the back porch.  The siding, while synthetic, is 
found throughout the Historic District.  The six-over-six window type is found throughout the 
District and is specifically cited in the Guidelines’ Windows and Doors section (page 38, Double-
hung window and sash). 
 
Two items should be noted.  The first is the sidelight arrangement around the first floor, front 
entrance.  That particular style is not common throughout the District. Staff found a virtually 
identical entrance at 206 Washington Avenue.  The second item is not within the purview of an 
application for Certificate of Appropriateness, but does relate to the supporting document survey 
plat and should be noted in the staff report.  The plat shows an accessory dwelling (“proposed 
garage”) of 720-square feet, according to Article IV Section 4.2 E.7 an accessory dwelling on a lot 
less than eighty-feet frontage is limited to 550-square feet.  The contractor has been informed of 
that non-conformance.  

 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the board finds that a Certificate of Appropriateness is approved for the 
application. 

















Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  February 16, 2016 

Item:  5A – Guidelines update  

Attachments: Historic District Guidelines Removing Buildings: Moving and Demolition  

 
Discussion 
The Historic District Review Board is doing an on-going review of the current Historic District 
Guidelines document.  This month the Removing Buildings: Moving and Demolition section is for 
review (pages 62 – 64).  
 

Recommendation 
Following discussion determine if updates are needed and provide direction to staff. 
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