
 
 
 

 
Historic District Review Board 

 
Regular Session Agenda 
Cape Charles Civic Center 

May 19, 2015 
6:00 P.M. 

 
1. Call to Order; Roll Call 

 
2. Invocation and Pledge of Allegiance 

 
3. Consent Agenda 

A. Approval of Agenda Format 
B. Approval of Minutes 

 
4. New Business 

A. 500 Tazewell Avenue – Chimney removal 
B. 201 Monroe Avenue – Dormers and attic 
C. 125 Strawberry Street – Window replacement, chimney 

removal, second-floor addition 
D. 415 Randolph Avenue – synthetic siding 
E. Satellite dish ordinance 
F. Consideration of Board committees (By-Laws, Article Five) 
G. Guidelines update 

 
5. Old Business 
 
6. Announcements 
 
7. Adjourn 



 
DRAFT 

HISTORIC DISTRICT REVIEW BOARD 
Regular Meeting 

Cape Charles Civic Center 
April 21, 2015 

6:00 p.m. 
 
At 6:00 p.m. Chairman Joe Fehrer, having established a quorum, called to order the Regular Meeting 
of the Historic District Review Board (HDRB).  In addition to Joe Fehrer, present were David Gay, 
Sandra Salopek and Terry Strub. John Caton was not in attendance.  Also in attendance were Town 
Planner Larry DiRe and Assistant Town Clerk Amanda Hurley. Applicants for 205 Jefferson Avenue, 
1 Mason Avenue and 234 Tazewell Avenue were also in attendance. There was one member of the 
public in attendance. 

 
CONSENT AGENDA: 
 
Motion made by Sandra Salopek, seconded by Terry Strub, to accept the agenda as 
presented. The motion was unanimously approved. 
 
The HDRB reviewed the minutes of the March 17, 2015 Regular Meeting and the March 24, 2015 
Special Meeting. 
 
Motion made by Terry Strub, seconded by David Gay, to accept the minutes of the March 17, 
2015 Regular Meeting and the March 24, 2015 Special Meeting as presented. The motion was 
unanimously approved. 
 
NEW BUSINESS: 
 
A. 205 Jefferson Avenue – Rear screened-in porch modification 

The owners of 205 Jefferson Avenue were proposing to modify the March 18, 2015 Certificate of 
Appropriateness (COA) to convert the proposed screened-in porch to an enclosed sunroom. 
 
Mr. John Mosteller, applicant of 205 Jefferson Avenue, explained that the roof was proposed to 
be changed from a hip roof to a gable roof and the screened-in porch would not have the knee 
walls as originally proposed. 
 
There was some discussion regarding the proposed sunroom. 
 

Motion made by Terry Strub, seconded by David Gay, to approve the application for 205 
Jefferson Avenue as proposed. The motion was unanimously approved. 

 
B. 1 Mason Avenue – Façade modification 

The applicant was proposing to modify the December 17, 2014 COA to relocate a window on the 
front of the structure in order to comply with current code, possible installation of a rear 
dormer to accommodate an elevator and rear spindles to be generic commercial due to costs of 
replication. Front spindles would still be replicated. 
 
Ms. Beth Walker, applicant of 1 Mason Avenue, presented the full size drawings to the Board 
and pointed out the proposed modifications.  
 

Motion made by Terry Strub, seconded by David Gay, to approve the application for 1 Mason 
Avenue as proposed. The motion was unanimously approved. 
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C. 234 Tazewell Avenue – Window replacement and front porch removal, reconstruction and 

extension 
Mr. William Manning, applicant of 234 Tazewell Avenue, presented paint colors to the Board 
that the owner had selected for the exterior and trim. Mr. Manning stated that the first floor 
front porch would be removed and reconstructed, a second floor open porch would be 
constructed over the first floor porch and a second floor window on the front would be replaced 
by a door matching the first floor front door. Mr. Manning stated the handrails and posts would 
be re-used and new materials would match existing. The new second floor door would be 
located directly over existing first floor door for symmetry. 
 

Motion made by Sandra Salopek, seconded by David Gay, to approve the application for 234 
Tazewell Avenue as proposed. The motion was unanimously approved. 
 
Amendment to the motion made by Sandra Salopek, seconded by David Gay to approve the 
paint colors “Temptation” for the exterior and “White” for the trim of the structure that were 
presented to the Board. The motion was unanimously approved.  
 
D. Satellite Dish Ordinance 

Larry DiRe stated that the issue of the size, placement and visibility of satellite dishes on the 
front of facades in the Historic District was brought to his attention by a Town Council member. 
While the Historic District Guidelines were silent on satellite dishes, the Zoning Ordinance was 
not. There was an abundance of nonconforming satellite dishes around town and staff would 
like the Board’s opinion on the wording, application, enforcement and possibly proposed 
revision of Section 4.9 of the Zoning Ordinance. 
 
Terry Strub expressed her disapproval of the proliferation of satellite dishes not in use. 
 
David Gay stated that the language in the ordinance regarding mounting a satellite dish so that 
it could not been seen at all was a little harsh, but agreed that they should not be on the front of 
a structure. 
 
There was much discussion regarding the installation and enforcement of satellite dishes.  
 
The Board tasked staff with researching how other Virginia historic districts handled satellite 
dishes. 
 

E. Guidelines Update 
Joe Fehrer stated that he was surprised that Mr. Manning presented paint colors as part of his 
application and went on to state that he felt the Board shouldn’t select paint colors but should 
be able to provide some sort of written guidance and a sample of colors to give the applicant 
suggestions. The Board was in agreement that paint colors were not enforceable.  
 
David Gay provided paint palettes to the Board and suggested researching historic color 
palettes for certain periods. Joe Fehrer suggested having a work session to select paint colors 
for the palette and proposed that an applicant should receive the paint colors along with the 
required forms from the planning department or the building department. 
 
Larry DiRe stated that he and the Town Manager were working on reviewing the processes 
applicants went through and wanted to be able to provide flow charts to applicants, similar to 
the one in the historic district guidelines. 
 
Mr. Wayne Creed from the audience asked the Board if they could create a committee to 
leverage expertise from businesses and contractors around town. 
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Larry DiRe recommended a work session where the Board could entertain expertise from the 
community. 

  
OLD BUSINESS: 
 
The fee structure was recommended to Town Council and would be reviewed at the next budget 
work session on May 7, 2015. Once the fee structure was approved, the new Application for Historic 
District Review would be implemented with the new verbiage and checklist of required items. 
 
The Board would begin reviewing the Historic District Guidelines at the next meeting for anything 
in need of updating.  
 
David Gay recommended looking into alternative building products to determine what was 
appropriate and what was not. 
 
Joe Fehrer asked staff to begin the process for amending the order of business in the By-Laws. 
 
ANNOUNCEMENTS: 
 
There were no announcements. 
 
Motion made by Terry Strub, seconded by David Gay, to adjourn the Historic District Review 
Board Regular Meeting.  The motion was unanimously approved. 
 
 
   
       Chairman Joe Fehrer 
  
Asst. Town Clerk 
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Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  May 12, 2015 

Item:  4A – 500 Tazewell Avenue – Chimney removal 

Attachments: Application, photos  

 
Application Specifics 
An application has been received for a Certificate of Appropriateness for 500 Tazewell Avenue, 
the Town Civic Center.  The proposed work on the building includes removing one\two chimney\s.  
The building has been experiencing roof leaks for a period of time.  Work has been done on the 
flashing around the chimneys, yet the leaks continue.  The Director of Public Works and Facilities 
now recommends removing the chimneys at the roof line.     
 
Discussion 

• The guidelines are rather quiet on the status of chimneys except to state that historic 
building roof types, including elements such as chimneys and light wells, should be 
retained (Building Element 1, page 34).  

 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the Board finds that a Certificate of Appropriateness is appropriate for the 
application. 







Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  May 14, 2015 

Item:  4B – 201 Monroe Avenue 

Attachments: Application, photos  

 
Application Specifics 
An application has been received for a Certificate of Appropriateness from the owner for 201 
Monroe Avenue.  The proposed work on the home includes removing the existing front-facing 
dormer, replacing the existing dormer with a larger dormer, and adding a large dormer to the west 
side of the house.  The applicant has provided photos showing neighboring houses with the size 
dormer proposed for this property.   
 
Discussion 
 

• The guidelines address dormers and dormer windows briefly.  A dormer is defined as “a 
small window with its own roof projecting from a sloping roof” (Glossary, page 67).  The 
Windows and Doors section discusses dormer windows stating “dormer windows project 
from the roof of the house, allowing light to enter and increasing floor and headspace. 
They are very common in the district.”   The applicant intends to enlarge and finish the 
attic and use the area as a home office. 

 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the Board finds that a Certificate of Appropriateness is appropriate for the 
application. 























Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  May 14, 2015 

Item:  4C – 125 Strawberry Street 

Attachments: Application, photos  

 
Application Specifics 
An application has been received for a Certificate of Appropriateness from the owner for 125 
Strawberry Street.  The proposed work on the home includes removing one non original chimney; 
removing one window on the west side of the building; adding a second-floor addition to the west 
side of the building within the first-floor foot print limits.  The proposed second-floor addition ( a 
master bedroom and bath) totals 152.1 square feet and keeps the exterior appearance of the 
first-floor including the number, size, and configuration of the first-floor window pattern. 
Discussion 

• The guidelines address doors and windows fairly comprehensively.  Specifically, windows 
should be replaced only when they are missing or beyond repair.  Also, replacement 
windows should retain the size, glazing pattern, finish, depth of reveal, appearance of the 
frame, and muntin configuration of the original windows (Building Element 4, pages 39-
40).  

• A new addition is proposed for the second floor.  The guidelines state that when a roof 
must be replaced attempt to match the original materials used (Building Element 2, page 
35).  The applicant states the intent to replicate the existing first-floor roofing. 

• The guidelines are rather quiet on the status of chimneys except to state that historic 
building roof types, including elements such as chimneys and light wells, should be 
retained (Building Element 1, page 34). 

 
 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the Board finds that a Certificate of Appropriateness is appropriate for the 
application. 























Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  May 14, 2015 

Item:  4D – 415 Randolph Avenue – synthetic siding 

Attachments: Application, synthetic siding guidelines, applicant will bring in sample  

 
Application Specifics 
An application has been received for a Certificate of Appropriateness from the owner for 415 
Randolph Avenue.  The proposed work on the home includes removing the existing siding 
materials and replacing with synthetic siding.   
 
Discussion 
 

• The Guidelines address synthetic sidings and advise against installing such materials to 
replace original siding materials (Building Element 1, page 55).   

 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the Board finds that a Certificate of Appropriateness is appropriate for the 
application. 







  
  

 

Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  May 13, 2015 

Item:  4E-Satellite dish ordinance 

Attachments: Satellite dish guidelines and ordinances from other historic districts  

 
Item Specifics 
This item appears as part of the on-going review of the treatment of satellite dishes in the Historic 
District Guidelines and as the Town’s Satellite Dish Ordinance is applied in the Historic District. 
 
Discussion 
The Historic District Review Board considered this issue at their April 21st meeting, especially as it 
pertains to the placement of these devices on the facades of homes in the Historic District.  Staff 
was directed to provide information from other historic districts around Virginia for comparison 
purposes.  That information is attached.   
 
Recommendation 
Review the attached materials and provide direction to staff. 
 
 



























Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  May 11, 2015 

Item:  4F – Consideration of Board committees as allowed in Article Five of the By-
Laws 

Attachments: Article Five  

 
Discussion 
This stems from a comment at the April 21st meeting about the Historic District Review Board 
establishing committees as another source of input.  Article Five allows for such committees to be 
appointed by the Chairman and approved by a majority vote of the Board.  Any appointed 
committee members will not have the ability to vote on any matter and serve in an advisory 
capacity only. 
 
Recommendation 
Following discussion determine if the Board wishes to create committees according to Article Five 
of the By-Laws. 





Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  May 12, 2015 

Item:  4G – Guidelines update  

Attachments: Historic District Guidelines Foundation Section  

 
Discussion 
The Historic District Review Board is doing an on-going review of the current Historic District 
Guidelines document.  At the April 21st meeting the Board determined that the foundation section 
was next to be reviewed.  
 
Recommendation 
Following discussion determine if updates are needed and provide direction to staff. 
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