
 
 
 

 
Historic District Review Board 

Regular Session Agenda 
Cape Charles Civic Center 

April 21, 2015 
6:00 P.M. 

 
1. Call to Order; Roll Call 

 
2. Invocation and Pledge of Allegiance 

 
3. Consent Agenda 

A. Approval of Agenda Format 
B. Approval of Minutes 

 
4. New Business 

A. 205 Jefferson Avenue – Rear screened-in porch modification 
B. 1 Mason Avenue – Façade modification 
C. 234 Tazewell Avenue – Window replacement, and front porch 

removal, reconstruction, and extension 
D. Satellite dish ordinance 
E. Guidelines update 

 
5. Old Business 
 
6. Announcements 
 
7. Adjourn 



 
DRAFT 

HISTORIC DISTRICT REVIEW BOARD 
Regular Meeting 

Cape Charles Civic Center 
March 17, 2015 

6:00 p.m. 
 
At 6:00 p.m. Chairman Joe Fehrer, having established a quorum, called to order the Regular Meeting 
of the Historic District Review Board (HDRB).  In addition to Joe Fehrer, present were John Caton, 
David Gay, Sandra Salopek and Terry Strub. Also in attendance were Town Planner Larry DiRe and 
Assistant Town Clerk Amanda Hurley. Applicants for 205 Jefferson Avenue and 638 Tazewell 
Avenue were also in attendance. 

 
CONSENT AGENDA: 
 
Motion made by Terry Strub, seconded by David Gay, to accept the agenda as presented. The 
motion was unanimously approved. 
 
The HDRB reviewed the minutes of the February 24, 2015 Regular Meeting. 
 
Motion made by John Caton, seconded by Terry Strub, to accept the minutes of the February 
24, 2015 Regular Meeting as presented. The motion was unanimously approved. 
 
NEW BUSINESS: 
 
A. 205 Jefferson Avenue – Rear yard deck and screened-in porch  

Joe Fehrer invited the applicants to give an overview of their project. Ms. Mosteller stated that 
they were proposing to build a deck and screened-in porch which would someday be a 
sunroom.  
 
Mr. Mosteller asked the Board what the process would be if funding became available to build 
the knee wall up to the bottom of the windows. Joe Fehrer stated that the Board wouldn’t want 
to approve something in which the applicant got into a situation where they would have to 
come back to the Board seeking amends. 
 
David Gay questioned the water drainage on the deck if there was a knee wall. 
 
Sandra Salopek asked that the applicants bring back their window schedule when they were 
ready to begin the next phase. 
 

Motion made by David Gay, seconded by John Caton, to approve the addition of the rear deck 
and screened-in porch as presented with the inclusion of knee walls built to window sill 
height provided there was a visible means of proper water drainage. The Board also 
requested the window detail be submitted to the Town Planner no later than October 1, 
2015. The motion was unanimously approved. 

 
B. 638 Tazewell Avenue – Window replacement, chimney removal and rear porch reconstruction 

The applicant was proposing the following: i) Removal of two of the three non-functioning 
chimneys. One would remain; ii) Removal of one large window on the west side of the structure 
and replace with three smaller windows; iii) Removal of one large window on the east side of 
the structure and replace with three smaller windows; iv) Reduction in size of the front facing 
attic window; and v) addition of second floor rear facing porch above existing porch. 
 
Applicant Wendi White described the proposed changes. 
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Joe Fehrer stated that the Board strived to maintain current visual appearance and historic 
integrity of homes within the historic district and went on to state that he could not support 
decreasing the size of the attic windows because they were architectural elements.  
 
David Gay stated that it would be helpful if the Board had the final elevations. 
 
Ms. White mentioned that she wanted to change all the windows to a decorative square pane 
over a clear glass pane and also wanted to have single shutters on the front versus the existing 
double shutters. The Board was in agreement that the shutters were a visual element and 
should remain as they were. If the shutters were in disrepair, they needed to be replaced with 
wood shutters of the same size and configuration. David Gay stated that the double shutters 
gave the house uniqueness. 
 
Ms. White described the open second story rear porch. 
 
Joe Fehrer confirmed that the applicant was retaining the eave overhang detail. 
 

Motion made by David Gay, seconded by Terry Strub, to approve the application for 638 
Tazewell Avenue for the removal of rear and central chimneys, removal of one large window 
on east side and one large window on west side and addition of second floor rear porch 
above existing with the conditions that the windows and shutters be retained and preserved 
when possible and remain in original size, configuration and material, no more than three 
small square windows be added on east and west sides, window schedule and design to be 
submitted to the Town Planner when available and the final elevations provided to the 
HDRB when available. The HDRB reserved the right to make suggestions once final 
elevations were received. The motion was unanimously approved. 
  
OLD BUSINESS: 
 
Joe Fehrer stated that an election for Chair and Vice Chair was to be held every February, but since 
there were Board members absent from the February meeting, it was agreed that the election 
would be postponed until the March meeting when all the members could be present. 
 
Motion made by David Gay, seconded by John Caton, to elect Joe Fehrer as Chairman of the 
Historic District Review Board. The motion was unanimously approved. 
 
Motion made by Sandra Salopek, seconded by David Gay, to elect John Caton as Vice 
Chairman of the Historic District Review Board. The motion was unanimously approved. 
 
Joe Fehrer stated that a few procedural changes were proposed at the February meeting and stated 
that March 24, 2015 was a tentative date for the Board to meet to review and discuss procedural 
changes, new construction guidelines within the historic district, rate schedule for historic 
applications, revisit the Sears kit homes discussion and discuss paint colors. 
 
Terry Strub commented on the homeowner brochures which had been updated several months ago 
and recommended they be taken to the real estate offices for the realtors to distribute to 
prospective home buyers. 
 
Larry DiRe pointed out that another item for discussion at the next meeting was whether 
prospective owners could approach the Board with questions. 
 
David Gay commented that if applicants had provided the architectural drawings when they met 
with the Board, decisions could be made but, tonight both applications seemed to be works in 
progress. 
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ANNOUNCEMENTS: 
 
There were no announcements. 
 
Motion made by Sandra Salopek, seconded by David Gay, to adjourn the Historic District 
Review Board Regular Meeting.  The motion was unanimously approved. 
 
 
   
       Chairman Joe Fehrer 
  
Asst. Town Clerk 

3 



 
DRAFT 

HISTORIC DISTRICT REVIEW BOARD 
Special Meeting 

Cape Charles Town Hall 
March 24, 2015 

6:00 p.m. 
 
At 5:57 p.m. Chairman Joe Fehrer, having established a quorum, called to order the Special Meeting 
of the Historic District Review Board (HDRB).  In addition to Joe Fehrer, present were John Caton, 
David Gay, Sandra Salopek and Terry Strub. Also in attendance were Town Planner Larry DiRe and 
Assistant Town Clerk Amanda Hurley. There were no members of the public in attendance. 

 
CONSENT AGENDA: 
 
Motion made by David Gay, seconded by Terry Strub, to accept the agenda as presented. The 
motion was unanimously approved. 
 
NEW BUSINESS: 
 
A. Consideration of current fee in comparison to other Historic Review and Architectural Review 

Boards in Virginia:  
Joe Fehrer stated that the Cape Charles HDRB currently had a one-time $50 fee for applicants. 
The Board had been provided with a packet of information including fees charged in other 
municipalities. There was much discussion regarding service fees, modification fees and special 
meeting fees. Larry Dire commented that the fees had not been changed since at least 2009. 
Sandra Salopek stated that there was staff and board members’ time involved and costs to print 
the packets which was worth more than $50. 
 
There was some discussion on penalties for violations. Larry DiRe stated that a Certificate of 
Occupancy could be withheld or the HDRB could request that violations apply to the issuance of 
Certificates of Appropriateness (COA) as well. David Gay agreed that there should be some type 
of fine for HDRB violations. Larry DiRe stated that the zoning ordinance fine was $100 per day 
and this could include HDRB violations as well. 
 

Motion made by David Gay, seconded by John Caton, to recommend to Town Council to 
increase the HDRB application fee to $100, add the modification fee of $50 and the Special 
Meeting fee of $125 and to include HDRB COA violations under the existing zoning ordinance 
violations at $100 per day. The motion was unanimously approved. 
 

Larry DiRe stated that this would probably be included on the Town Council’s May agenda. 
 
David Gay commented on the applicant’s preparation of the HDRB application. Joe Fehrer stated 
that the HDRB application was pretty basic compared to other towns and went on to state that 
he preferred Waynesboro’s because it had an addendum that included deadlines and 
requirements which would assist the Board in making an informed decision. 
 

Motion made by David Gay, seconded by John Caton, to task staff with the revision of the 
Cape Charles HDRB application in accordance with Waynesboro’s application by the May 
HDRB meeting. The motion was unanimously approved. 

 
B. Consideration of current new construction guidelines in comparison to other Virginia 

municipalities: 
Joe Fehrer stated that the current guidelines for new construction were vague. David Gay 
pointed out that there were Victorian style homes as well as 1950’s and 1960’s ranchers. 
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Larry DiRe stated that the word “avoid” used in the guidelines did not have much weight, as 
opposed to “recommended” or “not recommended”. Joe Fehrer pointed out Strasburg’s 
guidelines as a good example because they used “appropriate” and “inappropriate” and the 
Board was in agreement that these terms provided more clarity. 
 
There was some discussion on the style of homes and what the Board could and could not do. 
David Gay pointed out the small house movement which was increasing in popularity 
nationwide. There was some concern regarding empty lots and the style of home that should be 
built there. Joe Fehrer asked how and what type of design elements constituted a new home in 
town to blend with the architecture of the town and tasked staff with drafting new construction 
guidelines using Strasburg’s and Leesburg’s guidelines as reference material. Larry DiRe stated 
that he would have the language drafted for the April meeting. 
 

C. Consideration of status of “prospective” or “future” property owner as having standing to 
approach the Board with pre-purchase questions: 
There was much discussion regarding applicants speaking to the Board or to the Town Planner, 
but it was agreed that it was a difficult thing to quantify.  
 
The Board discussed the applications from the March 17, 2015 meeting, stating that the 
applicants were not prepared to come before the HDRB so it was difficult for the Board to make 
decisions to approve the applications. It was agreed that the applicant be provided a checklist of 
items they were required to provide which would be included on the HDRB revised application. 

  
OLD BUSINESS: 
 
Joe Fehrer stated that in February, changing the agenda format had been discussed to streamline 
the meeting. After much discussion, the Board decided to keep the pledge, invocation and roll call as 
it was for uniformity with other Boards and also agreed to change “Announcements” to 
“Administrative Matters” which would require a change to the By-Laws. Larry DiRe stated there 
were several zoning ordinance amendments on the horizon and this matter could be reviewed at 
the same time. 
 
Larry DiRe explained to the Board that there were numerous homes in town with satellite dishes on 
the front of the house which was a violation of the zoning ordinance. The Board agreed that the 
guidelines should include language regarding satellite dishes and where they were to be located on 
a structure. 
 
Motion made by David Gay, seconded by Sandra Salopek, to add language in the Historic 
District Guidelines regarding satellite dishes. The motion was unanimously approved. 
 
Joe Fehrer pointed out that Strasburg’s guidelines included language regarding paint colors and 
inappropriate treatments. David Gay pointed out that everyone had a different opinion and there 
would need to be a way to measure the definition of inappropriate in order to enforce it and 
suggested an approved color palette. David Gay stated that he would bring paint palette examples 
to the next meeting. Joe Fehrer agreed that the Board should provide some sort of guidance. 
 
There was some discussion regarding the Sears kit homes and photos of the homes would be 
provided at a future meeting. The Recreation Coordinator would assist in promoting the Sears kit 
homes tour. 
 
The last update of the National Register of Historic Places had been completed in 1989. Larry DiRe 
stated that property owners could request to include their contributing structure in the register at 
any time, but it was the Board’s responsibility to move forward with an update. David Gay 
suggested photographing each house to have a snapshot in time of each structure. 
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The Board recommended staff include articles in the Cape Charles Gazette regarding the Sears kit 
homes and the National Register of Historic Places. 
  
ANNOUNCEMENTS: 
 
There were no announcements. 
 
Motion made by Sandra Salopek, seconded by Terry Strub, to adjourn the Historic District 
Review Board Special Meeting.  The motion was unanimously approved. 
 
 
   
       Chairman Joe Fehrer 
  
Asst. Town Clerk 
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Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  April 13, 2015 

Item:  4A – 205 Jefferson Avenue modification 

Attachments: materials submitted for March 17, 2015 application still used, COA attached 

 
Application Specifics 
A Certificate of Appropriateness was approved for the above cited address, which is owned by 
John, Nan, and Anna Mosteller, for a new screened-in porch and deck.  Now the owners wish to 
modify that Certificate of Appropriateness to convert the proposed screened-in porch to an 
enclosed sun room.  The contractor’s estimate with detailed information about the building 
materials to be used for the project, and the plat of survey showing the location of the porch and 
deck at the rear of the building to scale were distributed as part of the March 17, 2015 meeting 
agenda packet.  They have not changed for this requested modification.     
 
Discussion 

• A new rear screened-in porch and deck were approved for this property at the March 17, 
2015 meeting.  At that time the applicants indicated that their plan was to have the 
proposed screened-in porch likely become a full sunroom at some point in the future.    
The guidelines state that secondary porches on the side or rear of the building can be 
enclosed, such as a sunroom (Building Element 1, page 42). 

 
 
Recommendation 
Review the previously distributed materials and discuss any questions or concerns regarding the 
modification.  Decide whether the Board finds that a modified Certificate of Appropriateness is 
approved for the application. 



Assistant Town Clerk Date 

M u n i c i p a l  C o r p o r a t i o n  o f   

C a p e  C h a r l e s  

H i s t o r i c  D i s t r i c t  R e v i e w  B o a r d  

Date Issued:  3/18/15   

Issued to :  John,  Nan and Anna Mostel ler  

251 Rocket ts  Way,  Uni t  301  

Henrico,  VA 23231  

For Property:  205 Jefferson Ave  

Cape Charles ,  VA 23310  

This Certificate of Appropriateness has been issued for the above-noted property for the purpose of:   

Addition of a rear screened-in porch and a deck as proposed with the inclusion of knee walls to window sill height provided there be a visible 

means for proper water drainage. The window detail will be submitted to the Town Planner no later than October 1, 2015.  

 

This Certificate of Appropriateness shall be valid for only the specific use described above and will be valid for a period of one year after the date 

of approval.  If not acted upon within one year, or if work is suspended or abandoned for a period of twelve months after work has commenced, 

this Certificate of Appropriateness shall become null and void. 

Designated conditions to be met are as follows:  N/A 

Date 

3/18/15 

3/18/15 

Town Planner 



Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  April 16, 2015 

Item:  4B – 1 Mason Avenue modification 

Attachments: New façade renderings & COA 

 
Application Specifics 
A Certificate of Appropriateness was approved for the above cited address on December 17, 
2014.  Now the owner wishes to modify that Certificate of Appropriateness for proposed façade 
modifications.   According to the applicant’s engineer these modifications are necessary in order 
to comply with the current code, specifically in reference to the location of windows relative to the 
building’s corners and symmetry of the first and second story windows.       
 
Discussion 

• The Guidelines address windows and doors in detail.  The applicant has previously 
addressed this Board about those matters in the December 2014 application.  Window 
and door structural and alignment standards are addressed and should be considered 
when deciding any modifications to the original Certificate of Appropriateness. (Building 
Elements 5, 9, 10, and 11 page 40). 

 
 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the modification.  
Decide whether the Board finds that a modified Certificate of Appropriateness is approved for the 
application. 
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Assistant Town Clerk Date 

M u n i c i p a l  C o r p o r a t i o n  o f   

C a p e  C h a r l e s  

H i s t o r i c  D i s t r i c t  R e v i e w  B o a r d  

Date Issued:  12/17/14  

Issued to :  Elizabeth Walker  

1 Mason Ave  

Cape Charles ,  VA 23310  

For Property:  1 Mason Ave  

Cape Charles ,  VA 23310  

This Certificate of Appropriateness has been issued for the above-noted property for the purpose of:   

Renovations to an existing contributing structure (see attached). The Historic District Review Board approved the application as proposed for the 

above property. 
 

This Certificate of Appropriateness shall be valid for only the specific use described above and will be valid for a period of one year after the date 

of approval.  If not acted upon within one year, or if work is suspended or abandoned for a period of twelve months after work has commenced, 

this Certificate of Appropriateness shall become null and void. 

Designated conditions to be met are as follows: N/A 

Date Code Official 

12/17/14 

12/17/14 



1 Mason Avenue 

Proposed renovations  

Certificate of Appropriateness issued 12/17/14 

 

 Front Porch Extension: 
o Front porch extended the entire length of the building. 
o Columns, rails, and baluster designs will match existing as closely as possible. 
o Potential dining area to the west side of porch to be screened to control pests. 

 

 2
nd

 Floor Front Covered Porch: 
o Addition of a 2

nd
 floor covered porch. 

 

 Roof: 
o Addition of another A-Frame dormer on west end of building.  
o Roof line extended due to addition of 2

nd
 floor porch. 

o Demolish chimney on rear of building as it is in poor condition. 
 

 Rear Balcony Addition: 
o Addition of rear balcony for egress and seating from rooms. 
o Railing design will match existing as closely as possible. 

 

 ADA Ramp 
o Ramp for accessibility purposes is hidden behind front porch wraparound and will not 

typically be seen when driving down the street. 
 

 Windows & Doors 
o Majority of windows and doors are damaged and will be replaced to match existing when 

they cannot be repaired. 
o In front and rear proposed balcony areas windows will need to be relocated and balcony 

doors will be installed to provide egress from rooms. 
o Propose to reconstruct window trim/detail when taken down. 
o On the west side of the building propose to make windows smaller. 



Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  April 13, 2015 

Item:  4C – 234 Tazewell Avenue 

Attachments: Application, photos  

 
Application Specifics 
An application has been received for a Certificate of Appropriateness from Mr. William Manning, 
contractor for Ms. Robyn Milmouth owner of the property at 234 Tazewell Ave.  The proposed 
work on the home includes removing the current porch; removing a second floor window and 
replacing it with a door matching the front door; constructing a new porch and extending the new 
porch to the second floor.   
 
Discussion 

• The guidelines address porches fairly comprehensively.  Full-width, one-story porches 
are the most common within the Cape Charles district (Building Element 1, page 39).  
However, two-story porches are not unknown in the district.  The applicant has provided 
photos of such structures, and staff has provided several more.  

• A comprehensive construction materials sheet is included with this application.  The 
sheet states that pressure-treated wood will be used and that existing stairs and railings 
will be reused.  The proposed new and reused materials conform to the guidelines 
(Elements 2, 3, and 4, page 52).  

 
Recommendation 
Review the attached materials and discuss any questions or concerns regarding the application.  
Decide whether the Board finds that a Certificate of Appropriateness is approved for the 
application. 















206 Washington Avenue 



519 Mason Avenue 
Contributing Structure  



533 Madison Avenue 
Contributing Structure 







  
  

 

Historic District Review Board Staff Report 
 

From:  Larry DiRe  

Date:  April 13, 2015 

Item:  4D-Satellite dish ordinance 

Attachments: Satellite dish photos from the Historic and Historic Overlay districts  

 
Item Specifics 
Article IV of the Town’s Zoning Ordinance states the following on the size, placement, and 
visibility of satellite dishes: 
 
Section 4.9 Satellite Dish.  
A. Dish type satellite or other ground or building mounted television, radio, or other 
communications receiving or sending devices.  

1. Large satellite dishes are not permitted within the Town of Cape Charles.  
2. Mini dishes shall be allowed with building permit and zoning clearance.  
a. Building-mounted dishes shall not be on the front of any façade or structure. The dish 
must be mounted in such a way that it cannot be seen from the sidewalk or street.  
b. Ground-mounted dishes shall not be in the front yard of any structure. Every effort 
shall be made to mount the dish in an unobtrusive location. Visible dishes shall be 
screened with plantings. 

 
The Historic District Guidelines for Rehabilitation and New Construction Site Features Element 
11, page 27 states the following about satellite dishes:  “Place site appurtenances, such as 
overhead wires, fuel tanks, utility poles and meters, antennae including satellite dishes, exterior 
mechanical units, and trash containers where they are least likely to detract from the character of 
the site.  Screen with landscaping or fences.” 
 
Discussion 
The issue of the size, placement, and visibility of satellite dishes was brought to staff’s attention in 
early March by a Town Council member.  The Historic District Review Board will be considering 
this issue at their April 21st meeting, especially as it pertains to the placement of these devices on 
the facades of homes in the Historic District.  While the Historic District Guidelines are silent on 
satellite dishes specifically, the Zoning Ordinance is not.  The text from Article IV Section 4.9 is 
cited above.  Staff has conducted a walking and driving survey of various zoning districts to 
determine the degree to which properties are in conformity to Section 4.9.  Also, staff conducted a 
search of specific zoning clearances granted for the installation of satellite dishes.  The attached 
photographs present a sampling of the findings of such research.  Needless to say, non-
conforming dishes are in abundance.  Staff is bringing this issue before both the Planning 
Commission and Historic District Review Board this month to determine the opinion of each on 
the wording, application, enforcement, and possible proposed revision of Section 4.9.   
 
Recommendation 
Staff recommends that the Board review the Ordinance section cited above and the attached 
photos and provide direction to staff. 
 
 





Residential 1 District dishes façade-mounted 
and visible from the street. 



Historic District 
contributing structure 
dishes façade-mounted 
and visible from the 
street. 



Commercial-Residential District dishes visible 
from the street and façade-mounted (right). 
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